
 

 

Leave of Absence / Retain Student Status  

Date_____Month________Year______ 

(Mr./ Mrs./ Ms.) First Name…………………………………………………..…..Surname………………………………………………………………….. 
Telephone ………………………………………….………… Email Address ……………………………………………………………………………………… 

Student ID    
Degree of Study:    Bachelor’s Degree    Master’s Degree    Doctoral Degree 
Field of Study ……………….………………………………… Faculty ……………………………………………………………………………………………… 

request for a leave of absence / retaining student status in  Semester   1     2   Academic  Year ………………………. 
 reason(s):………………………………………………………………………………………………………………………………………………………….…………. 
The supporting document is attached herewith: 

   Medical Certification.  

   Recommendation Letter of Guardian. 

   Others (Please specify) …………………………………………………………………………………..……..…………… 
 

Advisor / Representative’s comment.  Approved   Denied    Student’s signature …………………………………………… 
..................................................................................................................                                                        (…………………………………………) 
Signature ………………………………. ( …………………..……………… )     ………. /………….. /…… 
 
NOTE: Service fees are under PIM regulation.  Please review information and conditions in the student manual.   
The request form for a leave of absence must be approved before the semester begins. 
 

1. Process within faculty and other departments. 2. Process within Office of Academic Affairs. 
 

 

 

 

 

 

 

 

 

 

 

Receive No.  AA.11 

Received by Date 

1.1 Dean / Representative’s comment.     
 Approved                                  Denied 

……………………………………………………………………………………. 
Signature ………………………………….……………. 
( ………………………………………………… ) ……./ …... /….... 

 

2.3 Results.  
         Processed                    Did not process 
……………………………………………………………………………….
……………………………………………………………………………… 
Signature ………………… (………………… ) ……./ …... /….... 

 

1.2 The Office of Student Affairs (scholarship)’s comment.    
……………………………………………………………………………………
…………………………………………………………………………………… 
Signature ………………………………….……………. 
( ………………………………………………… ) ……./ …... /….... 

 
1.3 The Office of Accountancy and Finance’s comment. 
…………………………………………………………………………………… 
…………………………………………………………………………………… 
Signature ………………………………….……………. 
( ………………………………………………… ) ……./ …... /….... 

 

2.2 Director / Deputy-director’s comment.  
       Process                                Do not process 
.……………………………………………………………………………… 
.……………………………………………………………………………… 
Signature ………………………………….……………. 
( ………………………………………………… ) ……./ …... /….... 

2.1 Assistant Director / Manager / Officer’s comment.   
 EVD / ESD / SRD / ACD / GRD 
.……………………………………………………………………………… 
Signature ……………………….…………….……………. 
( ………………………………………………… ) ……./ …... /….... 



Instructions to submit Leave of Absence / Retain Student Status Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

A student obtains the form at the counter service, Office of 
Academic Affairs, or downloads at http://reg.pim.ac.th 

 

Completion. 

 

Completely fill out the form. 

The student meets with his/her advisor / Dean / The Office of Student Affairs (scholarship). 

When the Dean approves the request, the student or faculty’s representative will submit the 
form to the Office of Academic Affairs. 

In case of denial, the faculty’s representative will notify the student. 

The student pays the service fee at the Office of Accountancy and Finance. 

Officer of Academic Affairs Office makes comments, and requests the 
approval from the director. 

 
An officer at the Office of Academic Affairs will notify the student of the result. 


